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Appeal name – Reference
Country

I. Executive Summary

•
List appeal title and number

•
State the period that is being reported

•
State report status (interim or final)

•
State financial figures: total requirements, less actual income received, balance of requirements
II. Operational Context (maximum half page)
Provide one paragraph on information on original situation immediately following the emergency and another on how the situation stands now.

III. Emergency Response Achievements (Log frame) - BY REQUESTING MEMBER
FOR APPEALS Within the log frame describe the activities implemented on the basis of the overall goal of the appeal and objectives, in order to report on outputs and outcomes achieved. 

FOR RRF Describe the activities implemented on the basis of the overall goal of the RRF and objectives but no log frame is required.

IV. Total ACT Response to the Emergency – compiled by forum (maximum 1 page)
Provide brief summary of activities of ACT members inside and outside the appeal, in order to capture in summary form the total ACT response, including updating the information provided in latest Sitrep.

V. Lessons learned (maximum 1 page)
Include 'lessons learned' and how these will be used in the future.

Note: Tables, charts, graphs and maps may be included in the report if they help to explain the implementation more clearly.
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